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j¶¨ Ges D‡Ïk¨ t  

Kg©mg‡qi †¶‡Î †KD hv‡Z †Kvb ˆelg¨ ev nqivbxi w¯^Kvi bv nq Ges AvBb Abyhvqx wb`©„ó mgq ch©šZ KvR K‡i Zv 

wbwðZ Kiv| 

 
‡idv‡iÝ t kªgAvBb 2006 Gi ‡mKkb 100 - 106, 109, 111 

 

 

N›Uv Ges Kv‡Ri w`b¸wj (Hours and Days of Work) t 

 
KZ…©c¶ Kv‡Ri wbb¥wjwLZ  wkwWDj †gBb‡Ub K‡i| wbw`©„ó cÖ‡qvRbxqZvi Dci wbf©i K‡i wkd‡Ui Kv‡Ri N›Uv¸‡jv 

cwiewZ©Z n‡Z cv‡i| GQvovI wbw`©ó †Kvb Kv‡Ri Rb¨ ev cwiewZ©Z wbw`©ó †Kvb mg‡qi Rb¨ Kv‡Ri N›Uv cwiewZ©Z n‡Z 

cv‡i|    

  
 

mvavib Kv‡Ri wmwWDj (Work schedule):  
 

Kv‡Ri N›Uv      t 08.00 N›Uv | 

 

e‡Üi w`b (Day off):    mvßvwnK e‡Üi w`b ïµevi|  

 

weiZx (Break):  01) jvÂ weiZx 1 N›Uv | `ycyi 01 Uv †_‡K 02 Uv c©hšÍ| 

                          02) wWbvi weiwZ 1 N›Uv | ivZ 01 Uv †_‡K 02 Uv c©hšÍ| 

 

                          

 

mvßvwnK Kv‡Ri w`b msL¨v: mßv‡n Kg© w`em 6 w`b 

 

Kv‡Ri wkdU t  2wU  

                    ‡W - wkd&U Kv‡Ri mgq mKvj 8 †_‡K weKvj 5Uv chšÍ© Ges bvBU wkd&U ivZ 8 Uv †_‡K mKvj 5Uv       

ch©šÍ 

                           

 

cwieZ©xZ wkdU (Modified Shift): 

 
Dc‡iv³ wmwWDj Abyhvqx Kv‡Ri wkdU mvavibZ GKwU Z‡e †Kv¤úvbxi wbw`©ó †Kvb Kv‡Ri cÖ‡qvR‡b ev 

Kv‡Ri cÖwKwZi cwieZ©‡bi Kvi‡b ev e¨vemvwqK cwi‡e‡ki cwieZ©‡bi Kvi‡b  wbw`©ó KvD‡K/†Kvb 

MÖ“c‡K cwiewZ©Z wkd‡U ¯’vbvšZi Ki‡Z n‡Z cv‡i †hUv mvgwqK n‡Z cv‡i Gesmemgq/†i¸jvi 

wkdwUs KvR Kivi cª‡qvRb n‡j D³ Kg©x‡`i wb‡qvMc‡Î GB Pzw³ I kZ©vejx D‡jøL _vK‡e|       

hvB‡nvK hw` bv †Kv¤úvwbi myweavi mv‡_ mvsN©wlK nq Zvn‡j mK‡ji m¤§wZµ†g mswk ó wefvMxq 

cÖav‡‡bi Aby‡gv`b mv‡c‡¶ gv‡Sg‡a¨ GBai‡bi mgš^qZv Kiv n‡e|  
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m‡e©v”P Kv‡Ri mgq Ges weiZx (Maximum Working Hours and Breaks) 

 
m‡e©v”P Kv‡Ri mg‡qi MvBWjvBbt 

 
1. GKRb Kg©x 1 N›Uv jvÂ weiZx mn 08.00-.05.00 ch©šÍ 8 N›Uv  Ges hw` IfviUvBg nq †m‡ÿ‡Î 

m‡e©v”P 10 N›Uv KvR Ki‡Z cv‡i| 

2. GKRb Kg©x mßv‡n m‡e©v”P 60 N›Uv KvR Ki‡Z cv‡ib | 

3. GKRb Kg©x evsjv‡`k AvBb Abyhvqx mßv‡n m‡e©v”P 60 N›Uv Ges GKwU erm‡i mvßv‡n M‡o 56 

N›Uv ch©šZ KvR Ki‡Z cvi‡eb| 

4. AwZwi³ Kv‡Ri Rb¨  OT requisition /Notice / Format  Approval jvM‡e |  

 

 

AwZwi³ Kv‡Ri †bvwUm (OT requisition /Notice / Format) t 
hw` KL‡bv Riæix wkc‡g‡›Ui Rb¨ AwZwi³ Kv‡Ri cÖ‡qvRb nq †m‡ÿ‡Î kÖwg‡Ki m¤§wZµ‡g AwZwi³ mgq A_©vr 07.00 

NwUKvi ci KvR Kiv‡bv hv‡e Ges Zvi Rb¨ Awdwmqvj †bvwUm I kÖwgK‡`i m¤§wZi †iK©W e¨e¯’v _vK‡Z n‡e | AwZwi³ 

Kv‡Ri Rb¨ cÖKvwkZ †bvwU‡m Admin, Production Manager, General Manager  I  PC Member †`i  

¯^vÿi  wb‡Z n‡e I Zvi Record msiÿb Ki‡Z n‡e | g‡b ivL‡Z n‡e OT Hw”QK | IqvK©vi Zvi cvwievwiK wKsev 

e¨vw³MZ myweav / Amyweavi OT †cÖwÿ‡Z wiwdDR / eR©b Ki‡Z cv‡i| 

 

 

OT Control System t 

‡h mg¯Í jvBb, †gwkb ev ‡mKk‡b OT G Gi cwigvb Zzjbvg~jKfv‡e †ekx Av‡Q †mme †ÿ‡Î Red Flag 

System Pvjy K‡ib Aciw`‡K  †hme †ÿ‡Î OT Kivevi cÖ‡qvRb nq †m me †ÿ‡Î Avgv‡`i Egineering 

Team Analysis K‡i   Ges cÖ‡hvRbxq e¨ve ’̄v MÖnb K‡ib |  

 

Working Hour Control Committee t 

 

SL Name Designation  
a.  Mr. Hemendra Ex. Director 

b.  Mr. Sheikh Shaheen GM  

c.  Mr. Ashim Kumar Majumdar Sr. DGM  

d.  Mr. Masudul Alom  Sr. Manager 

e.  Mr. Tanvir Rahman Sr.Manager 

f.  Zakir Hossain  Executive Store 

g.  QM Masum  Ex. Director, Merchandiser 

h.  Madud  AGM , Supply Chain 
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Induction Training Record (Monthly) t 

Working Hour control ivLvi Rb¨ cÖ‡Z¨K gv‡m Production Review meeting Kiv nq | D³ wgwUs G 

Committee Gi mKj m`m¨ Dcw¯’Z _v‡Kb Ges Production I Working Hour mswkøó †h‡Kvb RwUj Issue 

wb‡q Av‡jvPbv K‡ib |  

Working Hour policy wb‡q cªwZôv‡b Kg©iZ HR, Production Manager, Planning Staff, Recruitment 

Staff I Accounts †`i wb‡q periodically meeting Kiv nq |  
 

 

weiZx (Guidelines on Break Entitlement) (myG - aviv 101, evsjv‡`k kªgAvBb 2006) 

 

1. †Kvb Kg©x 5 N›Uv ev Gi Kg KvR Ki‡j †m †Kb weiZxi Rb¨ Aby‡gv`b cÖvß bq 

2. †Kvb Kg©x 5 N›Uvi †ekx wKš‘ 6 N›Uv ch©šÍ KvR Ki‡j †m 30 wg‡b‡Ui weiZxi cv‡e 

3. †Kvb Kg©x 6 N›Uvi †ekx KvR Ki‡j †m 1 N›Uvi weiZxi cv‡e 

4. †Kvb Kg©x 8 N›Uvi †ekx KvR Ki‡j †m 1 N›Uvi weiZxi cv‡e A_ev 30 wgwb‡Ui 2wU weiZx cv‡e| 

 
 

 

igRv‡b Kv‡Ri N›Uv (Hours of Work During Ramadan) 
 
cÖweÎ igRvb gv‡m Kv‡Ri mgq Ges wkdU wba©vib n‡e KZ…©c‡¶i wm×všÍ Ges †Nvlbvi gva¨‡g ‡hwU mK‡ji Rb¨ fv‡jv 

nq| 

 
 

cwjwm Kvh©Ki Kivi `vwqZ¡ t 

 

1| cÖkvmb wefvM 

2| GBP Avi wefvM 

 

 

cwjwm Kvh©Ki‡bi `vwqZ¡cÖvß e¨w³ t 

Awmg Kzgvi gRyg`vi-wmwb.wW.wR.Gg (Kgcøv‡qÝ) 

 

 

D‡jøL¨, †Kv¤úvbx kªg AvBb Abyhvqx †h †Kvb wbqg Kvbyb cwigvR©b, ms‡hvRb, we‡hvRb Kivi ¶gZv msi¶b K‡i|  

 

 

 

 

 

 

cwjwm Kvh©K‡ii ZvwiL  t Rvbyqvix 2016 

2q wiwfD ZvwiL   t Rvbyqvix 2017 

3q wiwfD ZvwiL             t Rvbyqvix 2018 

4_© wiwfD ZvwiL             t Rvbyqvix 2019 

cieZ©x wiwfD ZvwiL  t Rvbyqvix 2020 


